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HOJIOKEHUE
00 0o0meM coOpaHuu padOTHUKOB Y4pesKIeHUs

1. O01mue mo10:xeHUS

1.1. Hacrosimee monoxkenue pazpaboTaHo B cooTBeTcTBUU ¢ DefepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-@3 "OO6 obpasoBanuu B Poccuiickori @enepamuu", Ycrasom KI'KOY
«AnTaiickas oOuieoOpasoBarenbHas mmkona No 1» (mamee — YupexaeHHE) U PerIaMeHTUPYET
nesTenbHOCTh OO0mero coOpanuss paboOTHHKOB YupexaeHus (mamee — OOmee coOpaHue)
SBIISAIONIETOCS TOCTOSHHO JIEHCTBYIOIIMM BBICIIMM KOJUIETHAIBHBIM OPraHOM YIpPaBlICHUS
YupexxaeHns U OCyIIECTBISIONIMM B YCIOBHUSIX HIMPOKOH TITACHOCTH CBOM (DYHKIIMH H MIPaBa.

1.2. B cBoeii gesarenpHocTn OOmiee cobpaHue pabOTHUKOB — YUpeKACHUS
pykoBoactByercsa Kouctutyuuein Poccuiickoit ®enepanuu, Konsenmueit OOH o mpasax
pebenka, ¢enepaibHbIM, PErHOHATIBHBIM MECTHBIM 3aKOHOJATENbCTBOM, aKTaMHU OpPraHOB
MECTHOTO CaMOYIpaBJICHUS B 00JacTh OOpa3oBaHUS W COLUAIBHOW 3aIlUTHI, YCTaBOM
VYupexIeHus U HACTOSIINM MOJOKCHHEM.

1.3. Ienmsto nesrenpHOCTH OOmIEro coOpaHus SBISIETCS O00IIee PYKOBOICTBO
VYupexxjeHueM B COOTBETCTBHUM C YUYPEAMTEIbHBIMHM, HPOTPAMMHBIMU JOKYMEHTAaMH H
JIOKAJIbHBIMHU aKTaMHU.

1.4. O6mee coOpanue paboTaeT B TECHOM KOHTaKTe€ C aJMHHUCTpAMed W WHBIMU
OpraHaM# CaMOYIIpaBJICHHs Y UpPEKACHHUS, B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOIATEIIbCTBOM,
M0JJ3aKOHHBIMH HOPMATUBHBIMU aKTaMH U Y CTaBOM Y UPEKICHHUS.

2. 3agaun O0mero codpanus

HestenpHOCTh OOIIIETO0 COOpaHMs HANIPABJICHA HA PEIICHUE CICAYIONINX 3a1a4:

- Pa3BUTHE WHUIUMATHBBI PAaOOTHUKOB, pealu3alys MpaB, BXOIAIIMX B KOMIETCHIIUIO
VYupexaeHus, peleHne BOIpPOCOB, CIIOCOOCTBYIONINX YETKOW OpraHU3allMH YIMpPaBICHUYECKOTO
TpyJa, BOIUIOIIEHHE B KU3Hb TOCY1apCTBEHHO-00IIECTBEHHBIX MPUHITUIIOB YIIPABICHHUS;

- OIpeleieHHe TMEpPCHEKTUBHBIX HalpaBleHUH (YHKIUOHUPOBAHUS M Pa3BUTHS
Yupexnenus;

- MPUBJICUCHUE OOIIECTBEHHOCTH K PEIIICHUIO BOIIPOCOB PA3BUTHS Y UPESHKICHUS,

- CO37IaHK€ ONMTUMAJBHBIX YCIOBUH ISl OCYIIECTBICHUs 00pa30BaTEIBLHOTO Mpolecca,
pa3BUBAIONICH M TOCYTOBOM JICATEIIEHOCTH;

- peleHre BOIPOCOB, CBSA3aHHBIX C Pa3BUTHEM 00Pa30BaTEIbHON Cpellbl Y UpeKIeHUS,

- peumcHue BOIIPOCOB O HGO6XO)II/IMOCTI/I periaMCHTalli JIOKAJIbHBIMU aKTaMHu
OTJICITBHBIX ACTIEKTOB ACSITENLHOCTH Y UPEIKIACHHUS;

- IOMOIIb 3/IMUHUCTPAIIMK B pa3pabOTKe JIOKAaJbHBIX aKTOB Y UpEKICHMUS,

- paspemieHue MpOONEMHBIX  (KOH(MIMKTHBIX) CHTyallMd C  y4acCTHUKAMH
00pa3oBaTebHOTO MPOIIecca B MPeieax CBOeH KOMIIETCHITUH;

- BHECEHHE TMPEJIOKCHH IO BOMpocaM OXpaHbl U O€30MacHOCTH  yCIOBHMA
00pa3oBaTeNbHOrO MpOIecca U TPYJAOBOM NESITEIBHOCTH, B 00JIACTH MOXKAapHOU 0€30MacHOCTH,
AHTUTEPPOPUCTUUECKON 3aIIMIEHHOCTH, COONIOICHUS CAHUTAPHO-TUTHEHHYECKUX HOPM H
MIPaBUJI, OXPAHBI )KU3HU U 3I0POBBSl 00y4YaIOUINXCsA U PAOOTHUKOB Y UpeKACHUS;



- IPUHATHE MEp MO 3alUTe YEeCTH, JOCTOMHCTBA M MPO(PECCHOHANBHON permyTanuu
pabOTHUKOB YUpexKICHHs, IPEIYIPExICHUE TPOTUBOIIPABHOTO BMELIATEIbCTBA B UX TPYAOBYIO
JESTCIIBHOCTB;

- BHECEHHE MpeajokeHud 1o QopmupoBanuio ¢GoHAA OIUIATHl TPYAd, MOPsAKA
CTUMYJIUPOBAHUS TPyAa PAOOTHUKOB Y UpExKICHMUS;

- BHECEHHUE IPEUIOKEHUN 110 MOPSIAKY M YCIOBUAM IIPEIOCTABICHUS COLMAIbHBIX
rapaHTU{ ¥ JbIOT 00y4arOIMMCs M pa0OTHUKAM B Mpefeaax KOMIETCHIIUN Y UYpexIeHUs;

- BHECCHHE TPEIOKEHHH O MOOUIPEHNH PAOOTHUKOB Y UPEKICHHS;

- HaIpaBJICHHE XOAATalCTB, IHMCEM B DA3JIMYHBIE aJIMHHHUCTPAaTUBHBIC OpPIaHBbI,
OOLIECTBEHHbIE OPTaHU3AL[MU U Ap. 10 BOIPOCAM, OTHOCALIMMCS K ONTUMHU3ALNN JEATEIbHOCTH
VYupexaeHus U MOBBILIEHNs Ka4eCTBA OKa3bIBAEMbIX 00Pa30BaTEIIbHBIX YCIIYT.

3. Komnerenuusi O6uiero codpanus

B xomnerennuto O61iero coopaHust BXOIUT:

- IPUHATHE OCHOBHBIX HAIIPABJICHUN AESITEIbHOCTU Y UPEXKICHUS;

- n30paHue NpsMbIM OTKPBITHIM r0JI0OCOBaHUEM 4jieHOB OO1iero coopanus;

- CO3JlaHME IIOCTOSIHHBIX M BPEMEHHBIX KOMHUCCHM 10 pPa3IMYHBIM HaIpPaBJICHUSM
padoTHI;

- PacCMOTpPEHKE BOIIPOCOB 00 YKPEMJIEHUU U Pa3BUTHH MaTEPUAIbHO-TEXHUUECKOM 0a3bl
YupexaeHus;

- BHECEHME NPEUIOKEHUN 00 OpraHU3aluu COTPYJHUYECTBA YUPEKICHUS C APYTUMHU
00pa30oBaTeIbHBIMU U MHBIMHM OPTaHU3ALUSIMH COLUAIbHON cephl, B TOM YHUCIIE TP pealu3alun
00pa3oBaTeNbHbIX MpPOrpaMM YUpEeXKJIEHUS M OpraHu3allMd BOCIMUTATEIBHOIO Ipoliecca,
JIOCYTOBOH J1eSITEIbHOCTH;

- NIPE/ICTAaBJICHUE UHTEPECOB YUPEXKIECHUS B OpraHax BJIAacTH, APYTUX OpPraHu3alusix U
YUPEKACHUSX;

- paccMOTpeHuE€ JOKYMEHTOB KOHTpPOJIbHO-HAJ30pHBIX OpPraHoB O IPOBEPKE
JEeSTEIbHOCTH Y UpEKICHHUS;

- ydqactue B pa3paboTke nonoxenuit KomiektuBHoro gorosopa.

4. Opranusanus aesateabHocT O01ero coopanus

4.1. VYyactraukamu OOmero coOpaHus SBISIOTCS BCE JIMIA, HaxXOAAIIAECS Ha
OIJIauMBaeMoil paboTre B YUpekJCHWH, Ha OCHOBAHWW 3aKIIOYCHHBIX C JAHHBIMH JIHIIAMHU
TPYJIOBBIMHU JTOTOBOPAMH.

4.2. Ha 3acemanust OOmiero coOpaHusi MOTyT OBbITh HpUIJIAILIEHBl NPEACTaBUTEIN
VYupenutens, oOIIECTBEHHBIX OpraHU3alliid, OPraHOB MYHHUIIMIAIBHOTO W TOCYIapCTBEHHOTO
yrpasneHus. Jluma, npuriamneHHbie Ha coOOpaHue, MOIb3YITCS MPAaBOM COBEIIATETFHOTO IoJI0ca,
MOTYT BHOCHTB IIPEJIOKEHUS 1 3asBJICHHSI, Y9aCTBOBAThH B 00CYKICHHH BOITPOCOB, HAXOSIIUXCS
B UX KOMIIETEHIUH.

4.3. Beneame OOmero coOpaHWs BO3JIaraeTcs Ha MPeICceaaTelIbCTBYIOIIETO,
n3zbupaemoro OOImUM coOpaHHEM €XeroJHO Ha IepBOM 3acelaHuu. BeneHue mnpoTokosoB
OO0mero coOpaHHsT OCYIIECTBIISIETCSI CEKpeTapeM, KOTOPBIH Takke H30HMpaeTcs Ha IEepBOM
3acegannn OOmiero coOpaHusi CPOKOM Ha OAMH KaneHaapHbli roa. Ilpeacenarens u cekperapb
OO6miero coOpaHus BBITIOJHSIIOT CBOM 00S13aHHOCTH Ha OOIIECTBEHHBIX HAYaIax.

4.4. llpencenatens OOIIero coopaHus:

- OpraHm3yeT nearenbHocTh OO01ero coopanus;

- UH(QOPMUPYET WICHOB 0011ero coOpaHus O MPEACTOAIIEM 3aCeaHUN HE MEHEe YeM 3a
3 nus;

- OpraHU3yeT MOJrOTOBKY 3ace/laHMs JI0 €ro MPOBEICHMS;

- KOHTPOJIUPYET BBITOJIHEHUE PEIICHHA.

4.5. Cekperapb BelIeT OpPraHU3ALMOHHYIO, OMNEPATUBHYIO padoOTy MO TEKYIIUM
BOIpocam, 0opMIISIET MPOTOKOJI 3acenanusi O01ero coopanus.

4.6. TloBecTka coOpaHusi M TOPSAOK PACCMOTPEHHUS BOIMPOCOB, BKIIOYEHHBIX B
MOBECTKY COOpaHus, ONPEETSIOTCS COOTBETCTBYIOMNM pereHrueM O01iero coopaHusi.

4.7. JlestenpHocTh OOIIEro coOpaHust YUpexaAeHUS OCYLIECTBISETCS M0 MPUHATOMY



Ha y4eOHBIH roj MIaHy.

4.8. OOmee coOpaHMe CYHMTAeTCsl NPAaBOMOYHBIM, €CIM B HEM Y4YacTByeT OoJee
MOJIOBUHBI OT OOIIET0 YKcia YWICHOB TPYAOBOIO KOJJIEKTUBA Y UpEKICHUS.

4.9. Pemenus OO6mero coOpaHus MPUHUMAIOTCS OTKPBITBIM T'OJIOCOBAHUEM IMPOCTHIM
OOJIBIIMHCTBOM T'OJIOCOB NMPUCYTCTBYIOMIMX WieHOB OO01Iero coopanusi.

4.10. Pemenune OO1ero coopanus CYUTaCTCS IPUHSATHIM, €CIIH 32 HETO MPOT0JI0COBAJIO
0oJiee OJIOBUHBI TPUCYTCTBYIOMMX Ha OO0IIeM coOpaHu.

4.11. Pemenuss oOmiero coOpaHuss 00s3aTeNbHBI IS BBIMOJTHEHHUS BCEMH YICHAMH
KOJUIEKTHUBA U aIMUHHUCTpALe YUpexaeHUs.

4.12. Bce pemenus OOmero cobpaHus JOBOIATCS JO CBEICHHUSA BCEX YYAaCTHHKOB
o0pa3oBaTeNbHbIX OTHOILIEHUII B TeueHWEe 3 AHEW co OHA 3acelaHus, B TOM YHCIE Yepes
pa3MereHne Ha nHGopMaIuu Ha HH(HOPMAITMOHHOM CTEeHIE Y UpekKACHUS U OPUITHAILHOM CaiiTe.

4.13. O6mee cobpanue MpoBOAUTCS HE pexe 1 pasza B roj.

4.14. Bueouepennsle 3acemanusi OOmero coOpaHus TPOBOAATCS IO TPeOOBaAHUIO
aMUHHUCTPAIIMK UM HE MEHEe OJHOU TPEeTU PaOOTHUKOB Y UpEKIACHHUS.

4.15. Cpox nomaomounii O01ero codpanusi — 6eCCpodHO.

5. OTBercTBeHHOCTH OO1IET0 COOpaHUs
5.1. O6mmee coOpaHue HECET OTBETCTBEHHOCTD:
- 3a BBIIOJHEHHE, BBIINOJHEHHE HE B IIOJJHOM OOBEeMe WM HEBBLIIOIHEHHE
3aerHJICHHI)IX 3a HUM 3aaa4y,
- COOTBETCTBUE MPUHUMAEMBIX pEIICHWH  3aKOHOAATENbCTBY  Poccuiickoii
®denepann, MOA3aKOHHBIM HOPMATUBHBIM IIPABOBBIM aKTaM, Y CTaBy Y UpEXKICHMUS.
- 32 KOMIIETEHTHOCTh MPUHUMAEMBIX PEIICHUH.

6. Jlesionmpou3BoACTBO

6.1. 3acemanus ObmEero coopanus 0GOPMIISIIOTCS TIPOTOKOIOM.

6.2. B mporokone pukcupyroTcs:

- J1aTa MPOBEJCHUS;

—  KOJIMYECTBEHHOE NMPHUCYTCTBUE (OTCYTCTBHE) wieHoB OO0miero coopanus;

- npuriameHHsie (OO, 1omKHOCTS);

- TIOBECTKa JIHS;

—  BBICTYMAIONINE JIAIIA;

- X0z 00CyX/1eHusl BOIIPOCOB;

- TpeMIOKEHHs, PEKOMEHIAIMM M 3aMEYaHUsl WICHOB TPYIOBOTO KOJUIEKTHBA H
NPUTJIAIIEHHBIX JIMIL;

—-  pelIeHue.

6.3. IIporoxoisl HOAMMCHIBAIOTCA NpecenarenaeM u cekperapem OO61ero coopanusi.

6.4. Hywmepanmus mpoOTOKOJIOB BeIETCs OT Havaja y4eOHOro rona.

6.5. Ilo oxoHyaHuu y4eOHOro roja (aBryct) GopMHpyeTcsi KHUra IpoToKkooB OO01iero
coOpaHus paOOTHUKOB YUpEKICHUSI.

6.6. Kuura npoToKoJIOB NPOHYMEPOBBIBAETCS MOCTPAHUYHO, IPOIIHYPOBBIBACTCH,
CKPETUISETCS TIOIICHI0 PYKOBOUTENS M TIEYAThIO Y UPEkKICHUSI.

6.7. TIIporoxomsl OO1IEro coOpaHus XpaHATCS B AeiaxX YUPEkKACHUS U MepeatoTcs 1o
aKkTy (TIpU CMEHE PYKOBOJUTEIIS, TIEpe/iadye B apXHB).

7. 3akJa09HuTEIbHBIE MOJI0OKEHHS
7.1. VI3MeHeHWHs v TOTIOJIHEHHSI B HACTOSIIIIEE TI0JI0KEeHUE BHOCATCSI OOIIMM cOOpanremM
Y IPUHUMAIOTCS Ha €T0 3aCeAaHMHU.
7.2. TlomokeHWe AECWCTBYET JIO TPUHSATHS HOBOTO IOJIOKEHHUS, YTBEPKICHHOTO Ha
OO6mmeM coOpanuu pabOTHUKOB YUpeKIEHHUS B YCTAHOBIEHHOM TMOPSJIKE.
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